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Exceptional Students: 
Navigation additions for Special Education Services 

A. Within the Navigation Guide section 4 (pages 23-41) – Completing Program Data 
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1. Within the main Application screen, select the link in Special Education Services and 
Supports for IDEA Flow Through. 

2. Select Program Information. 
3. Select the Exceptional Students tab. 
4. There are three tabs to select and complete: 

a. Within the Proportionate Share tab, state the number of 3-5 students with 
disabilities (SWD) that are private or home schooled (those eligible students not 
having an IEP). There are very few 3-5 students whose parents refuse an IEP. Then 
state the number of 3-21 SWD in private or home schools within your jurisdiction 
(eligible SWD who refused an IEP, thus, not receiving FAPE – they include service 
plan students or those not receiving services due to the LEA chosen services area ( 
Speech only for this year, thus, no services to other disability categories). 

b. State the number of SWD being served with IEPs (use previous December count 
information) for ages 3-5 and 3-21. 

c. The total number of 3-5 and 3-21 should be automatically populated. 
d. If there are zero (0) SWD for 3-5, the allocation will equal 0. Your initial allocation 

figure is required for the program to calculate the proportionate share amount 
required for services this school year. NOTE: Track expenditures locally for end of 
the year completion reports. 
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5. Select the Personnel Vacancies tab and complete. 
a. For the previous school year, state the number of all special education personnel 

that were employed for the school year by the LEA in the personnel areas for 1-14 
to the nearest hundreds (3.20). These personnel MUST be paid from special 
education state or federal funds. 

b. For the previous school year, state the number of extra personnel who were 
contracted for full/part-time services to include RESA support services. NOTE - 
Remember one day of services would equal 0.20. 

c. For the previous school year, state the number of positions (employed or 
contracted personnel) that were unfilled for the entire school year. 
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6. Select the EIS Worksheet tab and complete. 
a. Required disproportionate EIS systems and those who choose optional EIS services 

must summarize the services to be provided within the explanation box and state the 
amount of funds expected to be expended within the function code columns. DO 
NOT EXCEED the 15% maximum amount.  

b. Optional EIS systems must upload/attach the EIS form from the Special Education 
Services and Supports website that states the amount of funds the system will 
budget for EIS. 

c. Those systems NOT involved with EIS should type N/A in the box and place zeros 
(0) in all column spaces. 

 

7. Press Save and select Budget to complete the Budget Process (Step 5) and sign off. 
 

 


